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1. SPEAKING UP PRACTICE - INTRODUCTION

ATCO’s commitmentto Speaking Up andits Policy on Speaking Up for the purpose of the
Corporations Act 2001 (Cth)isexpressedinboth “How We Do Business—Livingthe ATCO Values”
(The Code of Conduct) and the Speaking Up Practice, as adopted and amended in Australia by
ATCO Structures & Logistics Pty Ltd.

The Speaking Up Practice was adopted by ATCO Group effective from 1January 2018.

This Practice sets the foundation of ATCO’s commitment to ethical business conductand
encouraging disclosure of wrongdoing within our business safely, without fear of retaliation.

This Practice is crucial for encouraging peopleto disclose suspected wrongdoing. Disclosures play
an importantrole in managing corporate risks relating to misconduct and unethical behaviour.

The Practice has been adopted by ATCO Structures & Logistics Pty Ltd in its entirety save forthe
amendments setoutinthis documentwhich have beenincorporated with effect from 16
December 2019 to take account of statutory Whistleblower protectionsin Part 9.4AAA of the
Corporations Act 2001 (Cth) and Part IVD of the Taxation Administration Act 1953 (Cth).

This Practice constitutes the ATCO Structures & Logistics Pty Ltd whistleblower policy forthe
purposes of section 1317Al of the Corporations Act.

1. ATCO Structures & Logistics Pty Ltd: Referencesto ATCO are to ATCO Structuresand
Logistics Pty Ltd.

2. Scope: In Australia, the Practice applies to currentand formerdirectors, officers,
employees, consultants, contractors and suppliers (including theiremployees), as well as
the relatives and dependants of any of these persons (Discloser).

3. Our Practice: The kinds of concerns which attract protection under Australian legislation
extend beyondthoseinthe Practice to any suspected oractual misconduct orimproper
state of affairs or circumstancesinrelationto ATCO, including any employee or officer of
ATCO (Reportable Concern). A Discloserraisinga Reportable Concernis expected to have
reasonable grounds to believe the information they are disclosingis true, and must not
make a report that they know is untrue or misleading.

This Practice providesaclear, simple to understand aid for Disclosers to assistthemto
understand:
Who can make a disclosure (a Discloser).
The kinds of behaviours that can be disclosed by a Discloser (Reportable Concerns).
How a Reportable Concern canbe reported.

1

2

3

4, To whom a Reportable Concern can be reported (Speak Up Contacts).

5 The supportand protections available to a Discloser when reporting a Reportable Concern.
6

How a Reportable Concern willbe investigated and handled, and how ATCO will ensure fair
treatment of people who are mentioned in Reportable Concerns, ortowhomthe
Reportable Concerns otherwiserelate; and
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2.1

3.1

7. How this Practice will be made availableto officers, employees, consultants, contractors
and suppliers (including theiremployees), as well as the relatives and dependants of any of
these persons.

WHO CAN MAKE A DISCLOSURE?

Disclosers

Any of the following people can make a disclosure:

1. a current or former officeroremployee of ATCO;

2. acurrent or formersupplierof services orgoods or consultant or contractor to ATCO (paid
or unpaid) orone of theiremployees;

3. a current of formerassociate of ATCO;

4. a relative of any of the above, ora dependant of any of the above or of such an individual’s

spouse;and

5. anyone else allowed by law to make a disclosure.

WHAT CAN A DISCLOSURE BEABOUT?

Reportable Concerns

There are types of wrongdoingthat can be disclosed and will resultin the Discloser being given
the protection set outin this Practice. These disclosures are called “Reportable Concerns”.

A disclosure will be aReportable Concern whereitis made toa Speak Up Contact by a Discloser
who has reasonable grounds to suspect any of the following:

1. misconduct or an improper state of affairs or circumstancesinrelationto ATCO or an
employeeof ATCO, which includes fraud, negligence, default, breach of trust and breach of
duty;

2. conduct that constitutes an offence in any of the following laws:

a) the Corporations Act 2001;

b) the Australian Securities and Investments Commission Act 2001;

c) the Banking Act 1959;

d) the Financial Sector (Collection of Data) Act 2001,

e) the Insurance Act 1973;

f) the Life Insurance Act 1995;

g) the National Consumer Credit Protection Act 2009;

h) the Superannuation Industry (Supervision) Act 1993; or

i) an instrument (like aregulation) made underan Actreferred toin any of the above;

3. an offence againstany otherlaw of the Commonwealth thatis punishable by imprisonment
for a period of 12 months or more;

4, conduct thatrepresents adangerto the publicor the financial system; or

Warning:Aprinted copyofthisdocumentmaynotbethe currentversion.

Document No: AT-QP-09
Revision No: 0

Issue Date:

11/02/2020 Page 30f13



5. misconduct, oran improper state of affairs or circumstances, in relation to the tax affairs of
ATCO or an associate, which the Discloser considers may assist the Speak Up Contactto
performfunctionsordutiesinrelationtothe tax affairs of ATCO or an associate.

3.2 Examples of Reportable Concerns
The following are some examples of a Reportable Concern:
1. Reasonable groundsto suspectthat ATCO is makingfalse representationsinits financial
statements.
2. Reasonable groundsto suspect that ATCO staff are being bribed by contractorsin exchange
for lucrative works contracts.
3. Reasonable groundsto suspectthat ATCO is misleading regulators orthe publicaboutits
impacton the environment.
4. Reasonable groundsto suspectthat ATCO is overlooking serious Health and Safety risks and
puttingits staff and the publicat risk or in danger.
3.3 Does a Reportable Concern have toinvolve a Contravention of Law?
A Reportable Concern does not have to be a contravention of a law. Forexample, adisclosure can
still be a Reportable Concernifitrelatesto:
1. A systematicfailure of governance which arelevantregulatorshould be aware of.
2. Dishonest or unethical behaviour.
3. Conductthat is harmful or causes a significantrisk to health and safety or causes damage to
the environment.
4. Conductlikely to damage ATCO’s financial position orreputation.
5. Conductthat causessignificantrisk to the stability of, or confidencein, the financial system
or to major infrastructure.
6. Deliberate concealment of any of the above.
3.4 Reasonable Grounds Must Exist
When making a disclosure, you must have areasonable ground to suspect that the misconductor
an improper state of affairs or circumstances exists. Evenif yourdisclosureturns outto be
incorrect, you will still have the protection set outin this Practice, provided you have reasonable
groundsto suspect.
An allegation with no reasonable supportinginformation (forexample,one based on rumour,
gossip or innuendo alone) may not be considered a Reportable Concern, in which case you will
not have the protection available toyouinthis Practice.
Intentional abuse of ATCO’s processes or procedures, such as raising knowingly false allegations,
will inthe case of ATCO employees, be subjectto disciplinary action, up toandincluding
termination of employment, orin the case of non-employees, enforcementorotheraction.
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3.5

4.1

Disclosures that are not covered

Disclosuresthatdo not meetthe requirements of a Reportable Concern undersection 3.1 of this
Practice are not covered by this Practice, and as a result you may not be entitled to the protection
setout inthis Practice (section 8).

Personal work-related grievances will generally not constitute Reportable Concerns.

Personal work-related grievances are grievances relatingto an employee’s employment with
ATCO that have implications foran employee personally (such as a disagreement between an
employeeand anotheremployeeora decision aboutan employee’s promotion).

Generally, thesegrievances should be raised by employeesin accordance with ATCO’s Respectin
the Workplace Policy to allow those issues to be resolved most effectively.

However, apersonal work-related grievance thatalso concerns amatterreferredtoinsection3.1
of this Practice will be aReportable Concern.

WHO CAN A DISCLOSURE BE MADE TO - REPORTING TO ATCO

ATCO encourages employees, consultants, contractors, suppliers and other Disclosers to report
suspected misconductto ATCO first. This will allow ATCO to identify and address any wrongdoing
as early as possible.

You can make a reportverbally orin writing, including email, telephoneorin person.
Speak Up Contacts and Speak Up Officers

A Reportable Concerncan be reported toany of the following Speak Up Contacts:

1. The Managing Director of ATCO Structures & Logistics Pty Ltd;
2. Any Speak Up Officer:

Human Resources Manager Tania Kabel-Pluck 07-34128600 | Tania.Kabelpluck@atco.com
Financial Controller John Cumpstay 07-34128600 | John.Cumpstay@atco.com
Managing Director Tom Parojus 07-34128600 | Tom.Parojus@atco.com

By post (marked for the attention of one of the Speaking Up Officers) orin person:

ATCO Structures & Logistics Pty Ltd, 55 Tonka Street, Luscombe QLD 4207

3. Any Director or the Company Secretary of ATCO Structures & Logistics Pty Ltd.
4. Any ATCO Senior Manager, which includes Branch Managers and General Managers.

5. An internal or External Auditor oran actuary (someone whose roleitisto measure and
manage risk and uncertainty).

6. Through the ATCO Integrity Line
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4.2

4.3

ATCO Integrity Line

1. The ATCO Integrity Line isa hotline hosted and managed by an external third party. It
allows DiscloserstoreportaReportable Concernto an independent party external to ATCO,
anonymously if they so wish.

2. A report made to the ATCO Integrity Line is provided to ATCO Corporate Security, Internal
Auditand Human Resources departments (as appropriate) in Canada.

3. The Corporate Security, Internal Auditand Human Resources departments (as appropriate)
in Canada will notify the Managing Director, ATCO Structures & Logistics Pty Ltd to conduct
an investigation as appropriate.

4. ATCO Integrity Line can be accessed 24 hours a day, 7 days a week:
Online: ATCO Integrity Line
By Phoning: 1800-238-497

A Reportable Concernreportedto any of the people listedin4.10or 4.2 will be eligible forthe
protection setoutinthis Practice as amended by this document.

Reporting of concerns or grievances not covered by this Practice

1. Any employee may raise any concern or grievance not covered by this Practice with their
supervisorormanager, or the Human Resources Manager.

WHO CAN A DISCLOSURE BE MADE TO - REPORTING EXTERNALLY

ATCO acknowledgesthatthere are instances where a Discloser may not feel comfortable raising
concernsdirectwith ATCO. In these instances the Discloser can reporta Reportable Concern,
otherthan those thatare solely tax-related, to any of the following and will still be eligible for the
protection setoutinthis Practice:

1. to a legal practitionerforthe purposes of obtaining legal advice orlegal representation;
2. to the Australian Securities and Investments Commission (ASIC):

a) ASICInformation Sheet 239 How ASIC handles whistleblowerreports

3. the Australian Prudential Regulation Authority (APRA):
a) Contact APRAon +61 2 9210 3000 or info@apra.gov.au orby writingtothem at:

Australian Prudential Regulation Authority
GPO Box 9836

SYDNEY NSW 2001

Australia

4, any other Commonwealth authority prescribed by the Government.
Thereis a specific, separate process forexternaltax related Disclosures (Tax Disclosures):
5. Tax Disclosures may be reported to:

e Avregisteredtaxagentwho provides tax services or BAS services to ATCO -

o BDO Australia
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a legal practitionerforthe purpose of obtaininglegaladvice orlegal representation.

6. A Tax Disclosure inrelation to ATCO can be disclosed to the Commissionerfor Taxation, ora
legal practitionerforthe purpose of obtaininglegal advice or legal representation.

6. PUBLIC INTEREST AND EMERGENCY DISCLOSURES

6.1 Discloser Seeking Advice

ATCO strongly encourages Disclosers who wish to make a PublicInterest Disclosure oran
Emergency Disclosure to seek advice fromanindependentlegal adviser priorto making the
disclosure asthere are certain criteriathat need to be metfor a PublicInterest Disclosure oran
Emergency Disclosure to be protected underthe Act and this Practice.

7. HOW TO MAKE A DISCLOSURE

1. A Discloser can make a disclosure to any of the Speak Up Contacts listedin Section 4.1
aboveinthe following way:

a) By verbally makingthe disclosure to aSpeak Up Contact by phone orin person.
b) By makingthe disclosure in writing or by email to a Speak Up Contact, clearly setting
out the following:
i) time, location and date of the suspected misconduct;
i) the facts of the suspected misconduct;
i)  detailswhythe Discloser has reasonable groundsto suspectthe misconduct
occurred;
iv)  any supportingevidenceof the suspected misconduct; and
v) the names of those that the Discloserhas reasonable grounds tosuspectare
involvedinthe misconduct.
2. A Discloser can make a disclosure to the ATCO Integrity Line (see Section 4.2 above).
3. A Discloser can make a disclosure anonymously if they do not want to disclose their

identity, as follows:

a)

b)

If a Discloserreports verbally to a Speak Up Contact, the Disclosercanrequest that
hisor heridentityis keptanonymous orto whom hisor heridentityisto be made
known. The Speak Up Contact isresponsiblefor keepingthe Disclosers identity
anonymous.

Disclosuresinwriting, and to the ATCO Integrity Line can be made anonymously.

4. If a disclosure is made anonymously, the Disclosershould be aware that:

a)

b)

ATCO will conductan investigation as bestas possible. However, aninvestigation
may not be possible unless sufficientinformationis provided. Further, ifan
investigationis pursued, and sufficient details and evidence are not provided, or
follow up questions need to be asked, ATCO may not be able to continue the
investigation.

Anonymous Disclosers may not be able to access or request updatesonthe
investigationinto theirdisclosure.
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8.1

c) ATCO encourages anonymous Disclosers to maintain ongoing two-way
communication with the entity where possible, so the entity can ask follow-up
guestions or provide feedback. Examples include usinga pseudonym, an anonymous
email address or unidentifiable mobile telephone number.

d) It may make itdifficultfor ATCO to offerthe Discloserthe same level of practical
supportand protectionif theiridentityis notknown.

5. A Discloser can refuse toanswer questions that they feelcould reveal theiridentity.

6. Anonymous disclosures qualify for protection underthe Corporations Actinthe same way
as where a person’sidentityis known, subject to the commentsin 7.4 above.

7. All disclosures made will be treated confidentially and securely, including by way of
information control measuresincluding secure storage of documents; redaction (blanking
out) of personal information in documents; and access restrictions . If the Discloser does
provide theirname, itwill only be disclosed if the Discloser provides consent, orin
circumstances where adisclosure is allowed orrequired by law. If you have concerns about
this, you can discuss this with a Speak Up Officer.

8. Any of the Speak Up Officers specified in Section 4.1above can provide confidential
feedbackto potential Disclosers on how this Practice works and how a protected disclosure
can be made.

9. A Reportable Concern (seeSection 3above) made by a Discloser (see Section 2) to any
Speak Up Contact (see Section 4above) will qualify for protection underthe Act.

WHAT PROTECTION DOES A DISCLOSER HAVE

ATCO encouragesanyone whois considering reporting a Reportable Concern to seek independent
professionaladvice.

The following protectionis available to a Discloser (see Section 2) who reports a Reportable
Concern (see Section 3above) toa Speak Up Contact (see Section 4.1 above):

Protection of a Discloser’s Identity

1. A Discloser’sidentity willnot be disclosed by ATCO unless the Discloser has consented to
the disclosure of hisor her identity. The only exception to thisis where a person’sidentity
isdisclosedtoa legal adviserto obtain advice, orif required by law.

2. Where itis reasonably necessary to conduct aninvestigation, information thatis likely to
lead to the identification of a Disclosercan be disclosed without consent if all reasonable
steps have beentaken by ATCO to reduce the risk of the Discloserbeingidentified.

3. GovernmentBodies such as ASIC, APRA and the Federal Police also have certain powers to
disclose the identity of a Discloser.

4. Disclosers must be aware that despite all attempts by ATCO to prevent the disclosureof a
Discloser’sidentity, others may be able to establish or deduct the Discloser’s identity from
statements that the Discloser has previously made, the Discloser’s position or
responsibilities, the corporate organisation chart or otherfactors. As noted above, ATCO
will take all reasonable steps to reduce the risk of a Discloser beingidentified.

5. If a Discloser hasreasonable grounds to believe that his or her identity has not been kept
confidentialthen acomplaint can be raised with Managing Director, ATCO Structures &
Logistics Pty Ltd or any otherSpeak Up Contact for furtherinvestigation.
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8.2 Protection against Detrimental Acts or Omissions

1. A Discloserwill not be subjectto any detrimentalacts or omissions becausethey make a
disclosure. Detrimentincludes:

a) Dismissal orany disadvantage to the Discloser’semployment, forexample adjusting
theirdutiesorrole (foran employee of ATCO).

b) Injury to the Discloser.

c) Discrimination or damage to reputation.

d) Harassment or intimidation.

e) Physical, psychological or reputational harm.

f) Damage to property, business orfinancial position.

g) A threat of any of the detrimentabove.

2. A person, including a Discloser, may tell aSpeak Up Contact if they, orsomeone else, has
beensubjectedtodetrimentalconduct. ATCO will treat this very seriously. Any person
involvedin detrimental conduct willbe subjectto disciplinary action (In the case of an ATCO
employee). Insome circumstances, it mightalso be a criminal offence punishable by
imprisonment.

3. The following actions will not be considered detrimental acts or omission:

a) administrativeactionthatis reasonable to protecta Discloserfrom detrimente.g.
removingthe Discloserfromanimmediatework environment that relatesto the
wrongdoing; or

b) inrespectof disclosures by an employee of ATCO, management by ATCO of
unsatisfactory work performance in line with performance management policies and
practices.

4. In certain circumstances a Discloser can seek compensation and other remedies underthe
Corporations Actif they have suffered loss, damage orinjury.

5. ATCOrecommendsthatthe Discloserseeksindependentlegaladvice if he orshe believes
they have sufferedloss, damage orinjury as a result of makingthe disclosure.

8.3 Protection from Civil, Criminal and Administrative Liability

1. When makinga disclosure, an Discloseris protected from:

a) civil liability (e.g. any legal action against the Discloser for breach of an employment
contract, duty of confidentiality oranother contractual obligation);

b) criminal liability (e.g. attempted prosecution of the Discloserforunlawfully releasing
information, orother use of the disclosure against the discloserin a prosecution
(otherthanfor makinga false disclosure)); and

c) administrativeliability (e.g. disciplinary action for making the disclosure).

2. However, there is noimmunity forany misconduct the Discloser has engagedinthatis
revealed by adisclosure.

3. These protections are available not only for Disclosures made by employees of ATCO, but

alsofor disclosuresthatare made in accordance with the law to legal practitioners,
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designatedregulatory and otherexternalbodies, and PublicInterest Disclosures and
Emergency Disclosures.

8.4 Steps that ATCO will take to Protect Disclosers

1. Dependingonthe circumstances, ATCO willtake all orsome of the following steps to
protect Disclosers:

a) Awareness of and training on this Practice will be provided to ATCO employees and
officers.

b) Speak Up Contacts will be kept updated and trainedinrelation to protectingthe
Discloser’sidentity.

c) For ATCO employees, ATCO may consider offering the Discloser aleave of absence,
modifying their work arrangements or offering flexible work arrangements to
prevent prejudice or detrimentoccurring while the matteris underinvestigation, and
afterit concludes, as appropriate.

d) For ATCO employees, ATCO may relocate any person (which mayinclude the
Discloserorthe people alleged to have engagedin misconduct)to a different work
location or division, orsuspend orstand down people from duty, as appropriate.

e) Disclosers who are ATCO employees willhave access to professional and confidential
counsellingto deal with psychological impacts of having made the disclosure.

2. ATCO may appointa person to manage protection measuresinrelation toaReportable
Concernto arrange support, and escalate concerns on how the report is managed.
However, ATCO can only appointsomeone if the Discloser has shared theiridentity with the
Speak Up Contact.

3. ATCO will look for ways to support Disclosers, butit will of course not be able to provide
non-employees with the same type and level of supportthatit providesto employees. In all
cases, ATCO will seek to offeras much supportas is practicable.

4. A Discloser may seek legal advice or contactregulatory bodies, such as ASICor APRA, if they
believethey have suffered detriment, but ATCO encourages Disclosers to first discuss the
matterwith the personthey made the disclosure to or to the Managing Director, ATCO
Structures & Logistics Pty Ltd.

9. HOW DISCLOSURES WILL BE DEALT WITH AND INVESTIGATED

9.1 What the Speak Up Contact will do
1. Upon receiving a potential Reportable Concern, the relevant Speak Up Contact will:

a) Make the Discloseraware of this Practice, and ensure they have access to a copy of
this Practice.

b) Take all the relevantinformation from the Discloser, including the information set
outinSection7.1(b).

c) Informthe Discloserthatthey will be entitled to certain protection (assetoutin
Section 8) if the disclosure meets the requirements set outin Section 3.

d) Inform the Discloserthatthey do have the optiontoremainanonymous.
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e) Informthe Discloserthatthere may be a needto ask follow up questions and make
an arrangementforfurther meetingsif thisisrequired, and request contact details
for that purpose.

f) The relevant Speak Up Contact will pass the details of the Disclosure to the Managing
Director, ATCO Structures & Logistics Pty Ltd, but, unless the Discloser consents, not
the identity of the Discloser. The relevant Speak Up Contact will also take all
reasonable stepstoreduce the risk thatthe Disclosercan be identified. The relevant
Speak Up Contact will consult with the Managing Director, ATCO Structures &
Logistics Pty Ltd about the steps requiredinthe circumstances.

9.2 What the Managing Director, ATCO Structures & Logistics Pty Ltd will do

1.

10.

11.

An assessment will be made astowhetherthe disclosure raises a conflict of interest for
ATCOinvestigating personnel, and if sowhethertoreferthe disclosure to another Speak Up
Contact forassessment.

An assessment will be made astowhetheradisclosure falls within the intended scope of
this Practice.

A preliminary review of the disclosure will be undertaken and adecision made as to
whetheraninvestigation should be conducted or not.

The Discloser will be advised of the decision whetherto investigate, where the Discloseris
contactable.

If the disclosure isto be investigated, aninvestigation will be conducted oras necessary a
suitably qualified external independent person or entity willbe commissioned to undertake
the investigation. Where practicable, updates will be provided to the Discloseronthe
progress and expected timeframes of the investigation.

An investigation willbe conductedin afairand timely mannerand independently of the
personor personstowhom the disclosure relates.

Disclosures willbe handled confidentially, whenitis practical and appropriate inthe
circumstances.

The objective of aninvestigationisto determinewhetherthere isenough evidenceto
substantiate or refute the matters reported.

An employee of ATCOwhois the subject of a Reportable Concern willbe advised about its
details, given an opportunity torespondtoitand will be informed of the outcome of the
investigation.

Where practicable and as permitted underapplicablelaws, the Discloserand / or any
person the subject of a disclosure will be advised of the outcome of the investigation and
any action taken.

Details of the review process will be provided if the Discloseris not satisfied with the
outcome of the investigation.
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10. PROMOTING THE SPEAK UP PRACTICE

10.1 Internally Within ATCO

1. This Practice will be made available to all new employees as a part of theirinduction
training.

2. This Practice will be available onthe ATCO Structures & Logistics Pty Ltd intranet.

3. The Managing Director, ATCO Structures & Logistics Pty Ltd will ensure thata suitable
Speak Up training planis prepared annually and includes:

a) training for Speak Up Contacts (including external Speak Up Contacts), branch and
senior managers and any other party with responsibilitiesin this guide.

b) Awareness sessions and information foremployees.

c) Othersuitable measuresto ensure employees are aware of this Practice.

10.2 Externally outside of ATCO
This Practice will be available externally on the ATCO Structures & Logistics Pty Ltd website.

11. REPORTING

ATCO’s Board will receiveasummary of reports made under this Practice on a bi-annual basis.
The Board will be provided with additionalinformation about any material incidents raised.
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