
Completing the High Load Move Request Form (Schedule A) 

Completing the Form 

The HLM Request (Schedule A) form 
has several required areas that must 
be completed before a request can be 
processed.  

The form is a Microsoft Excel file, 
which can be printed and saved. Note: 
Many fields on the form have drop-
down menus. If you are printing the 
form, fill out the form  before you 
print to ensure you can select the 
choices from the drop-down menus. 

 Complete the form. 

Click the drop-down menus to 
select the appropriate choices. 
You will not be able to type or 
edit the information in these 
fields.  

Certain fields require you to enter 
information in the correct format 
(contact numbers require the 
area code. See the fields 
highlighted in orange).  

 If a move takes place over 
multiple days, note the 
resting points for each 
night. 

2. Send the form to the High Load 
Move Representatives via email at 
electrichighloadmoves@atcoelectr
ic.com. 

If you do not have access to email, 
please fax the form to 1-855-508-
4822. 

 

Processing the Form 

When the HLM Representatives 
receive your completed form, they will 
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provide you with an ATCO Electric 
Project number. Use this number to 
apply for the required permit(s) from 
Alberta Transportation. 

 

Making Revisions 

If you need to make a revision to 
your request, follow the instructions 
below. 

 Retrieve your copy of the 
original request form that you 
filled out and sent to the HLM 
Representatives. 

2. In the “Is this a Revision” section, 
select “YES.” 

3. In the “What is being Revised” 
section, select the appropriate 
cause. 

4. Record all necessary information 
in the fields. 

 In the “Comments” section, 
indicate why the request is being 
revised and any necessary 
information pertaining to the 
request. 

 Send your original Schedule A 
form to the High Load Move 
Representatives. 

 

Cancelling Requests 

If you need to cancel a request for a 
High Load Move, follow the 
instructions below. 

1. In the “Is this a Cancel Request” 
drop-down menu, select “YES.” 

 In the “Comments” section, 
indicate why the request is being 
cancelled and any necessary 
information pertaining to the 
request. 

 Send your original Schedule A 
form to the High Load Move 
Representatives. 
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When emailing your cancel or revision requests, in the subject 

line of the email write: “Revision Request” or “Cancel Request” 

and your ATCO Electric Project #. 



Notes 

 

Receiving Confirmation 

 When your request has been 
approved, the High Load Move 
Representatives will send you 
the Schedule B form, which 
outlines the requirements and 
services for your move. 

 When you receive Schedule B, all 
the information in the top 
portion of the form will be filled 
out with the approved 
information. The next portions of 
the form show the requirements 
for the move and the actions 
ATCO Electric’s Power Line 
Technicians will take in the event 
of an emergency. 

 The final section of Schedule B 
provides the contact 
information, actions required, 
and maximum heights for each 
of ATCO Electric’s Service Points 
that the load will move through. 
The information in this section is 
provided by the Service Points. 

 

 

 

For More Information 

 For more information about 
filling out your Schedule A High 
Load Move Request form or 
about any part of ATCO Electric’s 
High Load Move process, please 
contact the High Load Move 
Representatives at: 

Phone: 1-855-277-1670 

Email: 
electrichighloadmoves@atcoele
ctric.com 

Fax: 1-855-508-4822 
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